
HOW TO WRITE A CV FOR A LAW STUDENT

The following is an example of a resume for a current law student. This resume includes the student's academic
accomplishments as well as his professional.

To make the most of the resources available and to find industry-specific guidance, check our CV builder
section and browse through the different sample CVs available. If you follow this approach, make sure that the
chronology is clear and that there are no large gaps which could confuse or worry employers. Able to work
very well under own initiative as well as part of a team. Drafted opinions and orders. For example, if you took
a year off to go travelling between jobs, you might even include that as a CV entry. Of course, as a graduate,
your experience in law may be limited, if you have any at all. Researching the current legal position of the
company to present it in the best light possible at all times. This is as invaluable when choosing a law firm as
it is when attending law fairs, open days and vacation schemes. Here, the more specific you can be, the better.
The Basics A CV should concisely outline your relevant educational history, work experience, professional
accomplishments and qualifications. Whereas it is typically a good strategy in other career fields where
companies often use online job application and applicant tracking systems to load a resume with keyword
phrases , many law firms will immediately screen out resumes that are verbose, repetitive, or provide too
much non-related personal information. Education This should be listed in reverse order, with your current or
most recent qualification first. Fortunately, many employers look very favourably on achievements and
experiences outside of the law. As a graduating law student, you should stick to a single-page resume â€”
typically the standard even for experienced lawyers. Therefore, do not be afraid to boast about your
accomplishments. You need to: Pay attention to detail - 'Make sure you ask someone else to check your work
to pick up on any spelling or grammatical errors. What's more, possessing such knowledge will allow you to
address your application to the most relevant individual. This helps the reader pick out the main facts and
assimilate a number of points quickly. Opening and closing the premises. A clear format, which mirrors the
one you use for your education section, is essential. IT and language skills - Outline your level of proficiency
with relevant software packages such as Microsoft Word and Excel, and mention any additional languages that
you speak. You can also include the number of tasks you completed each week, such as that you drafted 20
unique client agreements each week. Do not feel like you have to include every little detail or a complete list
of your previous work history. Oversaw elder affairs hotline, internship program, and participated with the
Executive Office. Every application should be treated as an individual project. All of this also helps you to
determine whether your skills and career preferences would be suited to the specialist work that the firm
undertakes and vice versa. Personal achievements This section should include details of relevant and
exceptional achievements e. As with your cover letter, your tone should be polite and professional, and your
entries as specific and detailed as possible. Structure and tone The most common CV format is the
reverse-chronological approach, which presents your most recent work experience and educational
accomplishments first, before moving backwards. You could separate your work experience into different
categories, such as legal, commercial and voluntary. References References are available on request. It may
also include details of referees if requested. Representing the company and advising on the best legal position
to take on various issues. Focus on the jobs most relevant to the legal position to which you are applying.
Avoid providing too much personal information. However, once complete, a CV can be submitted to each new
employer with only minor adjustments. Structure and tone Your cover letter should have a clear structure with
an introduction that leads into a summary of your relevant skills and experiences. The trick is to have a clear
idea as to what the company does and what the job entails, then draw out evidence of your own relevant skills,
interests and experience.


