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Box Montego Bay, Jamaica W. The researchers used interview, observation schedule and questionnaire to
gather information about the accounts department of the organization. The researchers admired the way the
accounting staff used the equipment, they used them efficiently and appropriately. Are there any health and
safety rules? Schedule of Activity. What equipment do you use to complete your work? Five important
questions 1. The researchers also observed some of the regulation of policies at the firm, such as, no smoking,
no eating and no drinking during works hours, no unauthorized persons are allowed in the store etc. I hope that
you would grant me permission to have this interview. In addition, the interviewer can answer questions that
were not clearly understood by the respondent, this way is much more effective and faster in terms of getting
the data. Small Business Administration SBA recently announced a widening of services that assists small
businesses acquire capital from lending partners U. The researchers learnt about the different documents and
equipment used in the accounts department of the organization, how they are used and the importance of them.
In an effort to complete my School Based Assessment, I am writing this letter seeking permission to conduct
an interview with you and also to do some observations of the Administrative Assistant. Also, that only
through full and free competition can free markets, free entry into business, and opportunities for expression
and growth of personal initiative and individual judgment can be assured. Although they are not able to give
the business all of the necessities they need, they do their best and as much as they can do. The researchers
found out that the computer system which makes work easier, in that, when a receipt need to be written up, the
clerk would not write a receipt, keeping the customer waiting for a long period of time, she would just enter
the customers number and the receipt would be printed. Small Business Administration,  Hence, I would like
to further comment on the process of the investigation as it was arranged to be carried out confidentially. In
the SBA, there are lot offices can help this agency to do well on the internal controls, they through training,
education, formal and informal exchange of ideas and so on to maintain ethical conduct. On the other hand,
how are its external controls?


