
WRITE A LETTER REFUSING AN INVITATION TO A PARTY

Sample Letter Refusing a Dinner Invitation. Article shared by But the body of the letter will change. It should I wish I
could accept your invitation for ______ ( Days) Dinner Party. How to Write Outstanding Wedding Invitation Letters?.

Thank the Person for the Invitation The tone and language of your letter should align with your relationship to
the person who invited you. If he has enclosed an RSVP card, fill it out and write a short note with your
explanation. Otherwise, we would surely be there. Thank you very much for your thoughtful invitation to
attend Jane's graduation party. Sample Letter 2 Copied! Unfortunately, I already have an engagement that
afternoon and will be unable to attend. Sample Letter 3 Copied! I'm sure it will be a great occasion. For
example, the way you write a letter to your friend declining an invitation will be different than if you were
writing to your boss. Please let John know how proud I am of him for his achievement. Unfortunately, John
has a business engagement in New York that week, and we have arranged for me to meet him there on the
weekend. Express gratitude or honor for being invited. Be genuine without using too much flowery language.
If you have a reason for not attending that you can share, do so. His open house next Friday sounds wonderful.
Please express our regrets as well as our congratulations to Eric. How thrilled you must be to see Eric
graduating from college! Unfortunately, John will be in Detroit on that day, and I am in charge of a
community fund drive that requires my attention that night. It sounds like a really valuable discussion. John
and I would love to attend. I'm sure you are justly proud. Use formal language for business relationships to
show professionalism and courtesy. Please convey our regrets to Jane and extend our warm congratulations to
her on this achievement. Check to see how the sender has asked for RSVPs and follow those guidelines. It
sounds like an exciting time for your company! This is an extremely unprofessional and embarrassing
situation and should be avoided at all costs. If he has requested that responses be sent to an email address, use
that to send your letter. Your seminars always touch on topics that are so relevant to our everyday lives. Start
your letter by thanking your contact for the invitation. I appreciate your gracious invitation to your son's
graduation party. May you enjoy a wonderful celebration. We hope to see him when we return. Related
Resources. All the best with the event. Your letter should be short and direct, using polite and civil language.
Best of luck with everything.


